KinderTrack - Adding an Office Location

o G Press Save.

Press Office Locations ~Home

- - - -Family . . . .
under Administration. & Provider Note: If, upon clicking Save, the information needs to
=-Payment

& Administration be completed or corrected, you will receive one or

Tables

e oot AR more pop-up messages/WPIs letting you know what
~Elgivilty Levels needs to be changed to save the record.

- Copy Rates
Districts
Office Locations
--Attendance Groups
Attendance Codes
Custom Cycle

e Press New.

e Enter the Effective Date for the new location.

Location: hd

“Effective Date: |

Enter the new information in the available fields.
A red asterisk (*) indicates a required field.

v

Location: ~

*Effective Date: |

Name: [
*Status: [~
*Addresst1: [ |
Address2: |
“City: | J
state: [ |
“ZipCode: [ |Ext:| |
*County: [(v]
Phone: [ |Ext:[__ |
Fax: [
Legal Aid Phone: | ]
Office Conf Phone: | )
NOAHearing Phone: [ |
NOA Legal Phone: | )
Record Access Phone: | )
County Email: |

For more information, visit http://tx3c.info, email us at
supportTX@kindersystems.com or call us at 1-888-265-6461.
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