KinderTrack — Add a Discontinue Notice

To create a Disconti_nue Notice the child’s schedule Update the End Date to shorten the child’s
must be shortened in the Family > Schedule page schedule.
before proceeding.
o Press Schedule under Family *Provider: Test Alamo Provider Select >> *Start Date: |11/22/2024
“Profile: *End Date: (2/1/2025
*Type Of Care: | Licensed Center- (A) v | Varying Schedule: (]
* :
~Home *Rate Type: Daily Limit: [ Number of Hours v |
é--_Famin Flags: Select >> Inclusion Rate: 100

{..Search Pay To Parent: [ )
-Child Attributes Notes:

#Schedule
é"'-ND'.ices \

Eligibility Calculator

L.Documents

H-Administration

Select the child in the Select Child drop-down e Press Save.
menu and select the schedule in the School
Schedule drop-down menu.
I Save l Cancel I
Family: Stark (Termination Pending) (9)
Family ID: 9
Case Number:
Select Child: | Stark, Jane v Cpild Age: B years 7 months . . .
Select Schedule: [ABC 123 Learning Center v/ Show All: [] A pol?-up WI” appe_ar aSklng to na\“gate to the
Family > TX Notice page. Press OK.
. trn.childcare.twc.texas.gov says

Press Edit.

Do you want to navigate to the Notice page now?

For more information, visit http://tx3c.info, email us at
supportTX@kindersystems.com or call us at 1-888-265-6461. 01/25TX



http://tx3c.info/
mailto:supportTX@kindersystems.com

Once in the Family > TX Notice page press New
to create a new Notice. This will enable the fields
to be edited.

0 Press Authorize.

Status:
“Effective Date:

“Action: M
*Family Name: |
*Language: |English v

*Office Location: ~ *Issue Date: [
*Worker: Select >> Distribution of Notice: | ~|
Phone: Date of Distribution;

Tracking Number:

Neads: FITRN start End Reason Mon Tues Wed Thurs  Fri sat sun

Enter the information about the Notice into the
appropriate fields.

Note:
e Enter the Effective Date when the action
taken on the selected schedule is effective.
e Select Discontinue as the Action.

o Press Save.
I Save l Cancel I

Click on the radio button to select the Notice you
created.

Family Name: Stark (Termination Pending) (9)
Family ID: 9
Family Misc: 99
Auth. To Date:
Recertification Date: 2/19/2025

Notice List:

Issue Date Eff. Date Family Fee Date Status Status Date Action Print Status

Created By

O |5975971 1/29/2024 Not-Active 6/28/2024 Approval Not Printed

Controltec, System

6060962 1/29/2024 Active 1/24/2025 Approval Not Printed

Controltec, System

6060963 1/2412025 112412025 Pending 1/24/2025 Discontinue Not Printed

For more information, visit http://tx3c.info, email us at
supportTX@kindersystems.com or call us at 1-888-265-6461.

m Provider Cancellation Letter

A message displays asking if you are sure you
want to authorize this Notice. Press OK.

trn.childcare.twc.texas.gov says

Are you sure you want to authonze this Notice?

Cancel
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